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Risk Assessment - Event

Please complete this form for any of your one-off events or activities. If you have any questions about this form, please contact hisaactivities@uhi.ac.uk and please submit the form to your local staff member.

Name of Club/Society or Group: Skye’s Park Fun Day			Date of Event/Activity: June 30th, 2025

Description & Location: 	multi-activities at Celebration Park, Inv		Expected Numbers: 25

Date of Risk Assessment: May15th, 2025					Completed By:  Emma Miller

	Activity


	What are the hazards?

	Who might be harmed and how?

	What are you already doing?

	Do you need to do anything else to control this risk?

	Action by who?

	Action Date

	List all the different types of activities being assessed
	For each activity, list the hazards, i.e. anything that has the potential to cause harm
	For each hazard, list the persons at risk
	What kind of measures are you already putting in place in order to prevent injuries?
	Is there any further action required?
	Who is responsible for this action?
	When has the action been completed?


	
Activity
	What are the hazards?

	Who might be harmed and how?

	What are you already doing?

	Do you need to do anything else to control this risk?

	Action by who?

	Action Date


	Travelling to Park on minibus
	Traffic accident
	Students, driver, public
	Driver is experienced, qualified driver
	Monitor passengers to make sure they don’t distract the driver, staff to sit next to driver to help navigate



	Skye and Emma Miller
	June 30





	BBQ
	Smoke 
Open flame/coals 
Could become an obstacle
Allergens/food


	Grillers, students, nearby park attendees, environment
Risks of smoke inhalation, burns to hands, grill could be overturned and burn bystanders, environment, start a fire
Someone could choke on food or have allergic reaction
	Bought gluten and GF food that are free of other allergens
Using park grill
Designated single griller
First aider with us
	Staff member to bring food from grill to table, no students waiting at grill
Use a grill that is far from other activities and clearly marked off for that purpose
Place food packaging (ingredient lists) on table
Flame retardant blanket
	Skye, Emma, Amanda
	June 30

	Football
	Physical activity with ball
Weather conditions
Slip/Trip
	Students/staff could get injured in regular playing.
Could suffer cold, heat stroke, exposure, etc. dependent on weather
	First Aider will be in attendance
“friendly” so keep pressure low
Recommend appropriate clothing for sporting
Offer SPF, Bring lots of water
	Sweep pitch to make sure no rocks or additional obstacles
Keep an eye on playing
Water breaks every 30 minutes
	Skye, Amanda
	June 25th for prepping and June 30th

	Walking on Creek with Stones
	Creek with stepping stones present slip/risk hazard
Drowning
hypothermia
	Students could fall into creek or slip on stepping stones and hurt themselves, drown, , get dunked and become hypothermic
	Assess level of water- if high/rushing- tell students to stay off that part
Bring towels/blankets
First aider present
	Make sure students are not alone if in that area
Point out slippery rocks/obstacles
	William
	June 30th

	Being in public outdoors
	Strangers
Unknown location
No public transport
Spotty mobile reception
Bees/posion ivy
Animals
	Students/staff members could face harassment, kidnapping, assault, or get lost- could go into anaphalactic shock
	Record a list of participants and phone numbers
Check for epi-pens and sever allergies
Clear check-in and gathering times
Clear park boundaries
First Aider

	Staff to walk around and count up everyone each hour
Use participant list to make sure everyone is on bus
Ask students to not go off alone
Inform park staff that you are there

	Emma, William
	June 30th

	Using playground equipment
	Rust/broken pieces
Slip/trip/fall

	Students could get hurt if equipment is not fit or not suitable for their size
Could injure themselves or nearby children





	Going to park maintained by council

	Pass through playground to make sure clean and usable
Ask students to only use equipment that is appropriate for adult usage and ask them to give priority to children
	Emma
	June 30
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HISA is a registered charity (SC046142) and represents the students at the
University of the Highlands and Islands, and their Academic Partners.




